
 
 

DECLARATION OF INTERESTS 

(See Management of Conflicts of Interest Policy for guidance) 
 
 
Name ………………………………………………………………………………………………………………. 
 
 
Role ………………………………………………………………………………………………………………... 
 
I give notice that I have set out below, under the appropriate headings, my interests, which I am 
required to declare under Standing Orders or the Management of Conflicts of Interests Policy, and I 
have put 'none' where I have no such interests under any heading. 
 
The required declarations under the headings set out below give examples of those interests which 
should be declared.  The lists are not exhaustive and further guidance should be derived from 
Standing Orders, The Management of Conflicts of Interests Policy or from the Trust Secretary. 
 
Outside Employment 
 

• Staff should declare any existing outside employment on appointment and any new outside 
employment when it arises. 

• Where a risk of conflict of interest arises, the general management actions outlined in this 
policy should be considered and applied to mitigate risks. 

• Where contracts of employment or terms and conditions of engagement permit, staff may be 
required to seek prior approval from the Trust to engage in outside employment. 

 
Shareholdings and other ownership issues 
 

• Staff should declare, as a minimum, any shareholdings and other ownership interests in any 
publicly listed, private or not-for-profit company, business, partnership or consultancy which is 
doing, or might be reasonably expected to do, business with the Trust. 

• Where shareholdings or other ownership interests are declared and give rise to risk of conflicts 
of interest, then the general management actions outlined in this policy should be considered 
and applied to mitigate risks. 

• There is no need to declare shares or securities held in collective investment or pension funds 
or units of authorised unit trusts.  

 
Patents 
 

• Staff should declare patents and other intellectual property rights they hold (either individually, 
or by virtue of their association with a commercial or other organisation), including where 
applications to protect have started or are ongoing, which are, or might be reasonably 
expected to be, related to items to be procured or used by the Trust. 

• Staff should seek prior permission from the Trust before entering into any agreement with 
bodies regarding product development, research, work on pathways etc, where this impacts on 
the Trust’s own time, or uses its equipment, resources or intellectual property. 

• Where holding of patents and other intellectual property rights give rise to a conflict of interest 
then the general management actions outlined in this policy should be considered and applied 
to mitigate risks. 
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Loyalty interests 
 
Loyalty interests should be declared by staff involved in decision-making where they: 
 

• Hold a position of authority in another NHS organisation or commercial, charity, voluntary, 
professional, statutory or other body which could be seen to influence decisions they take in 
their NHS role. 

• Sit on advisory groups or other paid or unpaid decision-making forums that can influence how 
an organisation spends taxpayers’ money. 

• Are, or could be, involved in the recruitment or management of close family members and 
relatives, close friends and associates, and business partners. 

• Are aware that their organisation does business with an organisation in which close family 
members and relatives, close friends and associates, and business partners have decision-
making responsibilities. 

 
Donations 
 

• Donations made by suppliers or bodies seeking to do business with the Trust should be treated 
with caution and not routinely accepted. In exceptional circumstances, they may be accepted 
but should always be declared.  A clear reason should be recorded as to why it was deemed 
acceptable, alongside the actual or estimated value. 

• Staff should not actively solicit charitable donations unless this is a prescribed or expected part 
of their duties for the Trust, or is being pursued on behalf of the Trust’s own registered charity 
or other charitable body and is not for their own personal gain. 

• Staff must obtain permission from the Trust if in their professional role, they intend to undertake 
fundraising activities on behalf of a pre-approved charitable campaign for a charity other than 
the Trust’s own. 

• Donations, when received, should be made to a specific charitable fund (never to an individual) 
and a receipt should be issued. 

• Staff wishing to make a donation to a charitable fund in lieu of receiving a professional fee may 
do so, subject to ensuring that they take personal responsibility for ensuring that any tax 
liabilities related to such donations are properly discharged and accounted for. 

 
Sponsored events (including meetings, training/development etc.) 
 

• Sponsorship of events by appropriate external bodies will only be approved if a reasonable 
person would conclude that the event will result in clear benefit for the Trust and the NHS. 

• During dealings with sponsors there must be no breach of patient or individual confidentiality or 
data protection rules and legislation. 

• No information should be supplied to the sponsor from whom they could gain a commercial 
advantage, and information which is not in the public domain should not normally be supplied. 

• At the Trust’s discretion, sponsors or their representatives may attend or take part in the event 
but they should not have a dominant influence over the content or the main purpose of the 
event. 

• The involvement of a sponsor in an event should always be clearly identified. 
• Staff within the Trust involved in securing sponsorship of events should make it clear that 

sponsorship does not equate to endorsement of a company or its products and this should be 
made visibly clear on any promotional or other materials relating to the event. 

• Staff arranging sponsored events must declare this to the Trust. 
 
Sponsored research  
 

• Funding sources for research purposes must be transparent. 
• Any proposed research must go through the relevant health research authority or other 

approvals process. 
• There must be a written protocol and written contract between staff, the Trust, and/or institutes 

at which the study will take place and the sponsoring organisation, which specifies the nature 
of the services to be provided and the payment for those services. 
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• The study must not constitute an inducement to prescribe, supply, administer, recommend, buy 
or sell any medicine, medical device, equipment or service. 

• Staff should declare involvement with sponsored research to the Trust. 
 
Sponsored posts 
 

• External sponsorship of a post requires prior approval from the Trust.  
• Rolling sponsorship of posts should be avoided unless appropriate checkpoints are put in place 

to review and withdraw if appropriate.  
• Sponsorship of a post should only happen where there is written confirmation that the 

arrangements will have no effect on purchasing decisions or prescribing and dispensing habits. 
This should be audited for the duration of the sponsorship. Written agreements should detail 
the circumstances under which organisations have the ability to exit sponsorship arrangements 
if conflicts of interest which cannot be managed arise.  

• Sponsored post holders must not promote or favour the sponsor’s products, and information 
about alternative products and suppliers should be provided.  

• Sponsors should not have any undue influence over the duties of the post or have any 
preferential access to services, materials or intellectual property relating to or developed in 
connection with the sponsored posts. 

 
Clinical private practice 
 
Clinical staff should declare all private practice on appointment, and/or any new private practice when 
it arises including:  
 

• Where they practise (name of private facility).  
• What they practise (specialty, major procedures).  
• When they practise (identified sessions/time commitment). 

 
Clinical staff should (unless existing contractual provisions require otherwise or unless emergency 
treatment for private patients is needed):  
 

• Seek prior approval of the Trust before taking up private practice.  
• Ensure that, where there would otherwise be a conflict or potential conflict of interest, NHS 

commitments take precedence over private work. 
• Not accept direct or indirect financial incentives from private providers other than those allowed 

by Competition and Markets Authority guidelines: 
https://assets.publishing.service.gov.uk/media/542c1543e5274a1314000c56/Non-
Divestment_Order_amended.pdf 

 
Non-pecuniary interest 
 
Staff should declare any non-financial interest arising through any relationship with an individual or as 
a result of membership of or association with any group or organisation, which may be construed as 
promoting a private or personal interest rather than that of the Trust and its resident population. 

https://assets.publishing.service.gov.uk/media/542c1543e5274a1314000c56/Non-Divestment_Order_amended.pdf
https://assets.publishing.service.gov.uk/media/542c1543e5274a1314000c56/Non-Divestment_Order_amended.pdf
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I recognise that to: 

(a) omit information that ought to be given in this notice; 

(b) provide information that is materially false or misleading; 

(c) fail to give further notices in order to: 

 bring information given in this notice up to date 

 declare an interest that I acquire after the date of this notice and have to declare 

 

may lead to sanctions as set out in the Trust’s Management of Conflicts of Interest Policy, including: 

 

 Escalation to senior managers or Local Counter Fraud Specialist 

 Disciplinary Action 

 HR/employment law/contractual action  

 Escalation to external parties. This might include referral of matters to external auditors, NHS 
Protect, the Police, statutory health bodies (such as NHS England, NHS Improvement or the 
CQC), and/or health professional regulatory bodies.  

 

 
Signed: ………………………………………………………………………………….. 
 
 
Date:    .………………………………………………………………………………….. 
 
RECEIVED by Trust Secretary, The Queen Elizabeth Hospital King's Lynn NHS Foundation Trust 
 
 
Signed: ………………………………………………………………………………….. 
 
 
Date:    …………………………………………………………………………………... 
 

 The information submitted will be held by The Queen Elizabeth Hospital, King’s Lynn for personnel or other 
reasons specified on this form and to comply with the organisation’s policies. This information may be held in 
both manual and electronic form in accordance with the Data Protection Act 1998.  Information may be 
disclosed to third parties in accordance with the Freedom of Information Act 2000 and published in registers 
that The Queen Elizabeth Hospital, King’s Lynn holds. 

 
I confirm that the information provided above is complete and correct. I acknowledge that any changes in 
these declarations must be notified to the Trust Secretary as soon as practicable and no later than 28 days 
after the interest arises. I am aware that if I do not make full, accurate and timely declarations then civil, 
criminal, internal disciplinary or professional regulatory action may result. 
 
I do / do not [delete as applicable] give my consent for this information to published on registers that The 
Queen Elizabeth Hospital, King’s Lynn holds. 
 
 
Signed ……………………………………………... 
 
Date    ……………………………………………… 
 
If consent is NOT given please give reasons below: 
 
………………………………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………………………………. 


